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Sound Recorder 
 
Sound Recorder is a program which comes free with Microsoft Windows which most 
computers use. It can be used for recording sounds - from the microphone to pupil 
compositions. 
 
To open sound recorder go to: 
 
1. Start 
2. Programs 
3. Accessories 
4. Entertainment 
5. Sound recorder 
 
Make a short cut to the sound recorder: 
 
1. Follow above instructions 
2. Right hand click on the sound recorder icon 
3. Go to copy 
4. Click back on your desktop 
5. Right hand click and paste 
6. It should now have a shortcut to the sound recorder. 
 

If the sound has not recorded: 
 
You will need to make sure that the volume has been set to record 
 
1. Double-click on the speaker icon in the bottom-right of your screen 
2. Select Options 
3. Properties 
4. Click on recording 
5. Scroll down and make  
 sure that the wave out  
 mix is ticked. 
10. Click ok 
11. Make sure that the  
 Select button under the  
 wave out mix box is ticked 
 
It should now work! 


